UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

HUYEN KRONG NO Déc 1ap - Tw do - Hanh phuc
S6: 2804/QD-UBND Kréng NO, ngay 26 thang 10 ndm 2022
QUYET PINH

Vé viéc cong bod diéu chinh, cai tién Hé thong quén 1y chit lwgng
theo tiéu chuan quoc gia TCVN ISO 9001:2015 vao hoat djng
hanh chinh nha nwéc cia UBND huyén Krong N6

UY BAN NHAN DAN HUYEN KRONG NO

Can cit Ludt Té chire chinh quyén dia phuong ngay 19 thang 6 nam 2015;
Ludt Sva doz b6 sung mét so diéu cia Ludt Té chite Chinh phii va Ludt T6 chire
Chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Quyet dinh s6 19/12014/0D-TTg ngay 05/3/2014 ciia Thii twéng Chinh
phii vé viéc &p dung hé théng quan 1y chat luong theo tiéu chudn Quoc gia TCVN
1SO 9001:2008 vdo hoat dong ciia cdc co quan, t6 chirc thuéc hé thong hanh chinh
nha nuoc;

Can cir Quyét dinh so 101/QD-BKHCN ngay 21/01/2019 ciia B6 Khoa hoc v
Cong nghé ve viec Cong bo mo hinh khung H¢ thong quan ly chdt heong theo tiéu
chuan quoc gia TCVN ISO 9001:2015 cho cac co quan, t6 chuc thuoc hé thong
hanh chinh nha nuoc tai dia phuong;,

Can cit Quyét dinh s6 2863/0D-UBND ngay 26/10/2020 ciia UBND huyén vé
viéc cong bo ap dung Hé thong quan ly chat luong phu hop theo tiéu chudn quoc
gia TCVN ISO 9001:2015 vao hoat dong hanh chinh nha nuoc cua UBND huyén
Krong NO trong nam 2020,

Can cir Quyét dinh s6 2545/0D-UBND ngay 30/9/2022 ciia UBND huyén vé
viéc ban hanh va dp dung h¢ thong tai lieu cua H¢ thong quan Iy chat luong theo
Tiéu chuan quoc gia TCVN ISO 9001:2015;

“Can cir xac nhdn cua Chu tich UBND huyén Krong NO vé viéc hé théng quan
ly chdt lwong co hiéu lyc;

Theo dé nghi ciia Ban Chi dao CCHC&ISO huyén.
QUYET PINH:

, Piéu 1. Diéu chinh, cai tién Hé thdng quan 1y chat lwong theo tiéu chuan
quoc gia TCVN ISO 9001:2015 vao hoat dong hanh chinh nha nuéc cua UBND
huyén Krong NO, cu thé nhu sau:

- Thu hep 80 tai liéu 1a cac quy trinh giai quyét thi tuc hanh chinh doi véi céc
linh vyc tai Phu luc 01 kém theo Quyét dinh nay.
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- Mo rong 101 tai liu cac quy trinh giai quyét thi tuc hanh chinh dbi véi cac
linh vuc tai Phu luc 02 kém theo Quyét dinh nay.

Céc n6i dung khac theo Quyét dinh s 2863/QD-UBND ngay 26/10/2020 ciia
UBND huyén Krong NO.

Piéu 2. Giao Ban chi dao CCHC&ISO huyén c6 trach nhi¢m chu tri, huéng
dan cac phong, ban, cac don vi c¢6 lién quan to chire trién khai thuc hién Quyét dinh
nay.

Piéu 3. Ban chi dao CCHC&ISO huyén, Trudng cac phong, ban chuy@n mén
thuoc UBND huyén, cac don vi lién quan va can bd, cong chirc, vién chirc thude
UBND huyén chiu trach nhiém thi hanh Quyét dinh nay.

Quyét dinh nay co6 hiéu luc ké tir ngay ky./.

Noi nhn: /£~ ;%%-LIY BAN NHAN DAN
- Nhu Diéu 3; / 5\,__3"/;

- S& KH&CN; et o 2 U TICH
- Céc CT, cac PCT. UBND huyén;

- Cac co quan, don vi thuéc UBND huyén;
- TTDT huyén (déng tai),

- Bo phan TN&TKQ; (niém yét)

- Luu: VT.

Bul Ngoc Son
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Phu luc 01

DANH MUC THU HEP TAI LIEU HE THONG QLCL ISO 9001:2015
..... /10/2022 ciia UBND

(Ban hanh Kém theo Quyét dinh so....../QD-UBND ngay

huyén Krong No)

STT

Tén tai liéu (quy trinh giai quyét TTHC)

Ma hi¢u

Ghi
chu

LINH VUC NN&PTNT

Quy dinh trinh tu, thu tuc, ho so ding ky x4
dat chuan nong thon méi

QT.PNN.O1

BO tri, 6n dinh dan cu trong huyén

QT.PNN.02

BO tri, 6n dinh dan cu ngoai huyén, trong tinh

QT.PNN.03

DwN e (P

BO tri, 6n dinh dan cu ngoai tinh

QT.PNN.O4

Cap gidy chung nhan co so du dicu kién ATTP
cho cac co s& SXKD nong lam thuy san du
diéu kién ATTP do cap huyén cap gidy chimg
nhan ding ky kinh doanh, gidy chting nhan
kinh té trang trai va co so san xuat ban dau
nho 1¢

QT.PNN.OS8

Cap gidy xac nhan kién thirc vé ATTP cho céc
co s& SXKD nong 1am thay san du diéu kién
ATTP do cap huyén cip gidy chimg nhan ding
ky kinh doanh, gidy chirng nhan kinh té trang
trai va co so san xuat ban dau nho 1é

QT.PNN.09

Tham dinh, phé duyét ho so thiét ké, dy toan
cong trinh 1am sinh (d6i véi cong trinh 1am
sinh thuoc du an do Chu tich UBND cép
huyén quyét dinh dau tu)

QT.PNN.10

Diéu chinh hd so thiét ké, du toan cong trinh
1am sinh (d6i v&i cong trinh 1am sinh thudc du
an do Chu tich UBND cap huyén quyét dinh
dau tu)

QT.PNN.11

LINH VUC TAI CHINH

Cap moi giay ching nhan dang ky kinh doanh
ho kinh doanh

QT.TCKH.01

Cap thay do6i noi dung gidy chimg nhan dang
ky kinh doanh h¢ kinh doanh

QT.TCKH.02

Tam ngung hoat dong ho kinh doanh

QT.TCKH.03

Cham dut hoat dong ho kinh doanh

QT.TCKH.04

o1 W DN

Cap lai gidy chimg nhan dang ky kinh doanh
ho kinh doanh

QT.TCKH.05

»

Céap méi gidy chung nhan ding ky kinh doanh
hop tac x&

QT.TCKH.06

Dang ky thanh 1dp chi nhénh, van phong dai

QT.TCKH.07
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dién, dia diém kinh doanh cua hop tac xa

bang ky thay doi tén, dia chi tru s& chinh,
nganh, nghé san xuét, kinh doanh, vbn diéu 1¢,
nguoi dai dién theo phdp ludt; tén, dia chi,
nguoi dai dién chi nhanh, van phong dai dién
cua hop tac xa

QT.TCKH.08

Cap gidy ching nhan dang ky kinh doanh hop
tac xa chia

QT.TCKH.09

10

Cép gidy chting nhan dang ky kinh doanh hop
tac xa tach

QT.TCKH.10

11

Cap gidy ching nhan déng ky kinh doanh hop
tac xa hop nhat

QT.TCKH.11

12

Cap gidy ching nhan dang ky kinh doanh hop
tac xa sap nhap

QT.TCKH.12

13

Thu tuc cap lai gidy chiung nhan dang ky hop
tac x4, gidy ching nhan ding ky chi nhanh,
van phong dai dién, dia diém kinh doanh cia
hop tac xa (trong truong hop bi mat hodc hu
hong)

QT.TCKH.13

14

Giai thé tu nguyén cta hop tac xa

QT.TCKH.17

15

Ping ky thay d6i noi dung dang ky chi nhanh,
van phong dai dién, dia diém kinh doanh cta
hop tac xa

QT.TCKH.18

16

Dang ky thay d01 ndi dung dang ky hop tac xa

QT.TCKH.19

17

Thong bao vé viéc gdp von, mua cd phan,
thanh 1&p doanh nghiép cua hop tac xa

QT.TCKH.20

18

Thong bao vé viée tam ngimg hoat dong cia
hop tac xa, chi nhanh, van phong dai dién, dia
diém kinh doanh cua hop tac xa

QT.TCKH.21

19

Cham dut hoat dong cta chi nhanh, vin phong
dai di€n, dia diém kinh doanh cua hop tac xa

QT.TCKH.22

20

Cap lai gidy ching nhan dang ky hop tac xa
(khi doi tir gidy chimg nhan dang ky kinh
doanh sang gidy chiing nhan dang ky hop tac
xa)

OT.TCKH.23

21

Cap lai gi:?ly ching nhan dang ky hop tac xa
khi thay doi co quan dang ky hop tac xa

QT.TCKH.24

22

Tham dinh, phé duyét ké hoach lya chon nha
thau thudc tham quyén cap huyén, cap xa ra
quyét dinh dau tu

QT.TCKH.25

LINH VUC NOI VU

Thﬁ tuc tang Giéy khen cua Chu tich UBND
cap huyén vé thanh tich thyc hién nhiém vu
chinh tri

QT.PNV.01
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Thu tuc ting danh hiéu Chién sy thi dua co so

QT.PNV.02

Thu tuc tang danh hiéu Tap thé lao dong tién
tién

QT.PNV.03

Thi tyc ting danh hiéu Lao dong tién tién

QT.PNV.04

Thu tyc tang G1ay khen cia Chu tich UBND
cap huyén vé thanh tich thi dua theo dot,
chuyén dé

QT.PNV.05

T,hﬁ tuc téng Giéy khen cua (;hfl tich UBND
cap huyén veé thanh tich dot xuat

QT.PNV.06

Thu tuc dé nghi t6 chure dai hdi cua to chirc ton
gido, td chirc ton gido truc thudc, to chire dugc
cap chung nhan ding ky hoat dong ton gido c6
dia ban hoat dong & mét huyén

QT.PNV.07

Thu tuc dé nghi td chirc cudc 18 ngoai co so
ton giao, dia diém hop phap da dang ky c6 quy
mo to chirc & mot huyén

QT.PNV.08

Thu tuc dé nghi giang dao ngoéi dia ban phu
trach, co s¢ ton giao, dia diém hop phap da
dang ky c6 quy mo t0 chirc & mot huyén

QT.PNV.09

LINH VUC TAI NGUYEN - MOI
TRUONG

bang ky, cap gidy ching nhan quyén sir dung
dat, quyén so hiru nha ¢ va tai san khac gan
lién voi dat lan dau

QT.TNVPD.01

bang ky, cap gidy chimg nhan quyén str dung
dat, quyen s0 httu nha ¢ va tai san khac gan
lién véi dat lan dau dbi vai tai san gan hen voi
dat; dang ky b6 sung d6i voi tai san gan hen

vOi dat coa nguoi st dung dat di duoc cip
gidy CN

QT.TNVPD.02

Ping ky bién dong trong trudng hop chuyén
muc dich st dung dat phai duoc phép cia co
quan nha nudc c¢6 thim quyén kém chinh ly
gidy ching nhan ddi voi ho gia dinh, ca nhan

QT.TNVPD.03

Ping ky bién dong trong truong hop chuyén
muc dich st dung dat _phai dugc phep cua co
quan nha nudc co thAim quyén kém cép doi
gidy ching nhan d6i véi ho gia dinh, ca nhan

QT.TNVPD.04

Cap gidy chimg nhan quyén st dung dat,
quyén s¢ hiru nha ¢ va tai san khac gan lién
v6i dat dbi véi dién tich ting thém do ~nhan
chuyén “nhuong, thua ke tang cho quyén su
dung dat da duoc cap glay ching nhén, trong
truong hop thira dat gdc chua duoc cap gidy

QT.TNVPD.05




chu‘ng nhan

Cap gidy chung nhan quyén su dung dat,
quyén sO hiru nha ¢ va tai san khac gin hen
voi dat 601 v6i dién tich tang thém so véi gidy

0 to vé quyen st dung dat, trong truong hop dién QT.TNVPD.06
tich dat tang thém chua duogc cap gidy chimg
nhan
Ban hodc gop von bang tai san gan lién véi dat
7 | thué ctia nha nudc theo hinh thirc thué dat trd | QT.TNVPD.07
tién hing nim
Tham dinh, phé duyét phuong an boi thuong,
8 hd tro khi nha nudc thu hoi dat QT.TNMT.01
9 | Xay dung ké hoach bao vé moi trudong QT.TNMT.02
E. | LINH VUC TU PHAP
1 | Bang ky khai sinh c6 yeu t6 nuGC NEOAi. QT.TP.01
2 Piang ky két hon co yéu t6 nudc ngoai. QT.TP.02
3 Ping ky khai tir co yéu to nudc ngoal QT.TP.03
4 Piang ky nhan cha, me, con c6 yéu t6 nudc QT.TP.04
ngoai. ’
Dang ky kha} 51r}h két hop (?ang ky nhan cha, QT.TP.05
me, con ¢ y&u t6 nudc ngoai.
6 Dang ky glam ho co yéu to nude ngoa1 QT.TP.06
7 Dang ky cham dut giam ho co yéu to nudc QT.TP.07
ngoai.
3 Tha;i déj, cai chinh, bo sung ho tich, xac dinh OT.TP.08
lai dan toc.
Ghi vao s6 ho tich viéc két hon cua cong dan
9 | Viét Nam di duogc giai quyét tai co quan co QT.TP.09
tham quyén cua nudc ngoai.
Ghi vao so ho tich viéc ly hon, hay viéc két
10 | hon cua cong dén Viét Nam da duge giai quyét QT.TP.10
tai co quan ¢0 thim quyén ctia nudc ngoai.
Ghi vao s6 hd tich viéc ho tich khac ctia cong
dan Viét Nam d3 duoc giai quyét tai co quan
11 |c6 tham quyén cua nudc ngoai (khai sinh; QT.TP.11
giam hg; nhan cha, me, con; xac dinh cha, me,
con; nudi con nudi; khai tir; thay d6i ho tich).
12 | Bang ky lai khai sinh c6 yeu to nudc ngoai. QT.TP.12
13 bang ky khai sinh c6 yéu t6 nudc ngoai cho QT.TP.13
ngudi da co hd so, gidy to ca nhan.
14 | Pang ky lai két hon ¢ yéu to nudc ngoai. QT.TP.14
15 | Pang ky lai khai tir c6 yéu t6 nudc ngoai. QT.TP.15
16 | Cap ban sao Trich luc ho tich. QT.TP.16
17 | Chung thuc chit ky trong cac gidy to, van ban QT.TP.17




7

(ap dung cho ca truong hop chimg thuc diém
chi va truong hop ngudi yéu cau chung thuc
thé khong ky, khéng thé diém chi dugc)

Chung thuc chir ky nguoi dich ma nguoi dich

18 |khong phai 1a cong tac vién dich thuat cua QT.TP.18
Phong Tu phap
Chung thuc chir ky nguoi dich ma nguoi dich

19 la cOng tac vién dich thuat cua Phong Tu phap QT.TP.19
Chung thyc ban sao tir ban chinh giay to, van
ban do co quan, to chuc co thAm quyen cua
nudc ngoai; co quan, t6 chirc co tham quyén

20 cua Viét Nam lién két véi co quan, t6 chirc c6 QT.TP.20
tham quyén cua nudc ngoai cap hodc chung
nhan
Chimg thyc ban sao tu ban chinh gidy to, van

21 | ban do co quan, t6 chirc c6 tham quyén cua QT.TP.21
Viét Nam cap hodc chiing nhan

29 Chung thu:(A: hqpvdong, giao dich lién quan dén QT.TP.22
tai san la dong san

23 Chung thuc van lzan thloa thuan phan chia di QT.TP.23
san ma di san 1a dong san

24 Qhur}g ‘EhL_rc yan ban khai nhan di sdn ma di QT.TP.24
san la dong san

o5 CPu’ng 'Fhl,l’C vige sua doi, bo sung, huy boé hop QT.TP.25
dong, giao dich

26 | Stra 10i sai sOt trong hop dong, giao dich QT.TP.26
Cap ban sao c6 chimg thuc tir ban chinh hop

27 déng, giao dich da duoc chung thuc QT.TP.27

28 | Phuc ho danh dy QT.TP.28
Giai quyét yéu cau boi thuong tai co quan tryc

29 EZ? quan 1y nguoi thi hanh cong vu gdy thiét QT.TP.29

30 | Cong nhan bdo cao vién phap luat QT.TP.30

31 | Mién nhiém B4o céo vién phap luat QT.TP.31
Thuyc hién ho trg khi Hoa giai vién gép tai nan

3y | YW TO, anh hudéng dén suc khoa, tinh mang QT.TP.32

trong khi thuc hién hoat dong hoa gidi (cép
huyén)

Téng cong thu hep 80 quy trinh gidi quyét thii tuc hanh chinh.
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Phu luc 02

DANH MUC MO RONG TAI LIEU HE THONG QLCL I1SO 9001:2015
/10/2022 ciia UBND huyén

(Ban hanh Kém theo Quyét dinh sé....../0D-UBND ngay...

Krong NO)
STT Tén tai liéu M3 hiéu Ghi
: : cha
A. | LINH VUC NN&PTNT
1 Bo tri, 6n dinh dan cu trong huyén QT.PNN.O1
2 B6 tri, 6n dinh dan cu ngoai huyén, trong tinh QT.PNN.02
Phé duyé¢t, dicu cbinh thiét ké du toan cong
trinh 1am sinh (d61 vdi1 cong trinh 1am sinh
3 thugc dy an do Chu tich UBND cap huyén QT.PNN.03
quyét dinh dau tu) ,
4 | Phé duyé¢t ké hoach khuyén nong dia phuong QT.PNN.0O4
Cap Giay chung nhan co so du di€u kién
ATTP cho cac co s0 san xuat kinh doanh nong
lam thuy san du diéu kién an toan thuc pham
> do cap huyén cap Gidy chung nhan dang ky QT.PNN.04
kinh doanh, Glay ching nhan kinh té trang trai
va co s& san xuat ban dau nho 1¢
6 | HO tro du 4n lién két QT.PNN.06
Tham dinh, phé duyét phuong an tng phod
thién tai cho cong trinh, ving ha du dap trong
! qua trinh thi coéng thudc thdm quyén cua QT.PNN.07
UBND huyén (trén dia ban 02 xa tr¢ 1€n)
Tham dinh, phé duyét phuong an tng pho voi
8 |tinh hubng khan cdp thudc tham quyén cua QT.PNN.0O8
UBND huyén (trén dia ban 02 x3 tré 1€n)
9 Quy du;lh trAlnh tu: thu"Fuc, ho so dang ky xa QT.PNN.08
dat chuan nong thon moi
B. |LINH VUC TAI CHINH
Cap gidy mdi ching nhan dang ky kinh doanh
1 ho kinh doanh QT.TCKH.01
2 Dang ky thay doi ndi1 dung dang ky ho kinh QT.TCKH.02
doanh
Tam ngung hoat dong hd kinh doanh, tiép tuc
3 kinh doanh trudc thoi han da thong bao cua ho QT.TCKH.03
kinh doanh
4 Cham dut hoat dong ho kinh doanh QT.TCKH.04
5 gggn;al Giay ching nhan ding ky hd kinh QT.TCKH.05
6 | Cap mdi gidy chimg nhan dang ky kinh doanh | QT.TCKH.06




hop tac xa
bang ky thanh 13p chi nhanh, van phong dai

! dién, dia diém kinh doanh cua hop tac xa QT.TCKH.07

8 | Pang ky thay doi noi dung dang ky hop tac xa QT.TCKH.08

9 | Cap gidy ching nhan DPKKD hop tac x& chia QT.TCKH.09

10 Cap glay chung nhan DPKKD hop tac xa tach QT.TCKH.10

11 Eﬁft gidy chimg nhan PKKD hop tac xa hop QT.TCKH.11

12 I(}Z}zllgpglay chimg nhan BKKD hop tac xa sap QT.TCKH.12
Cép lai gidy chimg nhan dang ky hop tic xa,
gidy chung nhén dang ky chi nhanh, van

13 | phong dai dién, dia di€ém kinh dpanh cua hop QT.TCKH.13
tac xa (trong truong hgp bi mat hodac bi hu
hong)

14 | Giai thé tu nguyén cua Hop tac xa QT.TCKH.14
Thong bao vé viéc gdp von, mua cd phan,

15 thanh lap doanh nghiép cua hop tac xa QT.TCKH.15
Thong bao vé viéc tam ngung hoat dong cua

16 hop tac xa, chi nhanh, van phong dai dién, dia QT.TCKH.16
diém kinh doanh cua hop tac xa

17 Egong bao thay doi noi dung dang ky hop tac QT.TCKH.17
Cham dut hoat dong cua chi nhanh, vin phong

18 dai dién, dia diém kinh doanh cua hop tac xa QT.TCKH.18

19 | Cap doi gidy chung nhan dang ky hop tac xa QT.TCKH.19
Cap lai giay chung nhan dang ky hop tac xa

20| ihi thay d6i co quan ding ky hop tac xa QT.TCKH.20
bang ky thay d61 ndi dung dang ky chi nhanh,

21 | van phong dai dién, dia di€ém kinh doanh cua QT.TCKH.21
hop tac xa

C. |LINHVUCNOI VU
Thu tuc ting Gidy khen ciia Chu tich UBND

L cap huyén vé khen thuong cho gia dinh QT.NV.01
Thu tuc ting Giéy khen cia Chu tich UBND

2 cap huyén vé khen thuong doi ngoai QT.NV.02
Thu tuc ting Gidy khen ctia Chu tich UBND

3 cap huyén vé thanh tich dot xuat QT.NV.03
Thfl tuc tang ‘Giéy khen cua Chu tich UBND

4 cap huyén vé thanh tich thi dua theo dot, QT.NV.04
chuyén dé

5 Thu tuc tang danh hi¢u Lao dong tién ti€n QT.NV.05

6 Thu tyuc tang Danh hi€u Chién si thi dua co s& QT.NV.06

7 Thu tyc tang Danh hi€u tap thé lao dong tién QT.NV.07
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tién

Thu tuc tang Giay khen ctua Chu tich UBND
cip huyén vé thanh tich thyc hién nhiém vu
chinh tri

QT.NV.08

Thu tyc tham dinh viéc giai thé don vi su
nghiép cong lap

QT.NV.09

10

Thi tyc tham dinh t6 chirc lai don vi sy nghiép
cOng lap

QT.NV.10

11

Thu tuc tham dinh thanh 1ap don vi su nghiép
cong lap

QT.NV.11

12

Thu tuc thong bao danh muc hoat dong ton
gido do1 véi to chire 6 dia ban hoat dong ton
gido ¢ nhicu xa thudéc mot huyén

QT.NV.12

13

Thu tuc dé nghi giang dao ngoai dia ban phy
trach, co so ton giao, dia diém hop phap da
dang ky c6 quy mo to chirc & mot huyén

QT.NV.13

14

Thu tuc dé nghi td chic cudc 1& ngoai co so
ton gido, dia diém hop phéap da dang ky c6 quy
mo to chirc & mot huyén

QT.NV.14

15

Thu tuc dé nghi to chirc dai hoi cua to chic ton
gido, t6 chtrc ton gido truc thudc, t6 chtrc dugc
cap chung nhan ding ky hoat dong ton gido co
dia ban hoat dong & mdt huyén

QT.NV.15

16

Thu tuc thong bao t6 chitc quyén gdp ngoai
dia ban mgt xa nhung trong dia ban mdt
huyén, quin, thi x3, thanh phd thudc tinh,
thanh phd thudc thanh phd truc thudc trung
wong cua co sd tin ngudng, to chirc ton gido,
td churc ton gido truc thudc

QT.NV.16

17

Thu tuc thong béo to chirc hdi nghi thudng
nién cua to chuc ton gido, td chirc ton gido tryc
thudc c6 dia ban hoat dong & mot huyén

QT.NV.17

18

Thu tuc thong bdo danh muc hoat dong ton
gido bo sung do61 vai té6 chuce co dia ban hoat
dong ton gido ¢ nhi€u xa thudc mot huyén

QT.NV.18

19

Thu tyc thong bao méd 1p bdi dudng vé ton
gido theo quy dinh tai khoan 2 Dicu 41 Luat
tin ngudng, ton gido

QT.NV.19

20

Thu tuc chia, tach; sap nhap; hop nhat hoi

OT.NV.20

21

Thu tuc thanh 1ap hoi cap huyén

QT.NV.21

22

Thu tuc bao cdo to chic dai hoi nhiém ky, dai
hoi bat thuong cap huyén.

QT.NV.22

23

Thu tuc phé duyét diéu 1& hoi

OT.NV.23

24

Thu tuc hoi ty giai thé

QT.NV.24
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25

Thu tuc d6i tén quy cap huyén

QT.NV.25

26

Thu tuc doi tén hoi

QT.NV.26

27

Thu tuc cong nhan ban van dong thanh 1ap hoi

QT.NV.27

LINH VUC TAI NGUYEN - MOI
TRUONG

Pang ky, cap giay chiing nhan quyén sur dung
dat, quyén s& hitu nha & va tai san khac gan
lién vai dat 1an dau

QT.TNVPD.01

Ding ky, cap gidy ching nhan quyén st dung
dat, quyén so hitu nha & va tai san khac gin
lién v6i dat 1an dau ddi véi tai san gan lién voéi
dat; dang ky bd sung dbi voi tai san gin lién
v6i dat cia nguoi st dung dat di dugc cap
gidy ching nhan

QT.TNVPD.02

Ping ky bién dong trong trudng hop chuyén
muc dich st dung dat phai duoc phép cua co
quan nha nudc co tham quyén kém chinh ly
gidy chting nhan ddi véi ho gia dinh, ca nhan

QT.TNVPD.03

Ping ky bién dong trong truong hop chuyén
muc dich st dung dat _phai dugc phep cua co
quan nha nudc co thAm quyén kém cap doi
glay chung nhan dbi voi ho g1a dinh, ca nhan

QT.TNVPD.04

Cap gidy ching nhan quyén su dung dat,
quyén so hiru nha ¢ va tai san khac gan lién
v6i dat dbi véi dién tich tang thém do ‘nhén
chuyén nhuong, thira ke ting cho quyén sur
dung dat da duogc cap glay ching nhan, trong
truong hop thira dat gbc chua duoc cap gidy
chimg nhan

QT.TNVPD.05

Cap gidy chung nhan quyén st dung dat,
quyén s¢ hiru nha ¢ va tai san khac gan llen
voi dat 601 v6i dién tich ting thém so voi gidy
to vé quyen sir dung dat, trong truong hop dién
tich dat ting thém chua duoc cip gidy chimng
nhan

QT.TNVPD.06

Ban hoac gop von bang tai san gan lién voi dat
thué ctia nha nudc theo hinh thirc thué dat tra
tién hang nam

QT.TNVPD.07

Tham dinh, phé duyét phuong an boi thuong,
ho tro khi nha nuorc thu ho1 dat

QT.TNMT.01

Thu tuc cap glay phép moi trudng

QT.TNMT.03

10

Thu tuc cap doi gidy phep moi truong

QT.TNMT.04

11

Thu tuc cap diéu chinh gidy phép moi trudng

QT.TNMT.05

12

Thu tuc cap lai gidy phép mdi truong

QT.TNMT.06
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E. |LINH VUC TU PHAP
1 Ding ky khai sinh c6 yéu t6 nudc ngoai. QT.TP.01
2 | Bang ky két hon co yéu to nudce ngoai. QT.TP.02
3 | Pang ky khai tir c6 yéu to nudc ngoal QT.TP.03
4 Dang ky nhan cha, me, con co yéu to nudc QT.TP.04
ngoai. ,
bang ky lfha} sngh ke’t hop ‘(1Tang ky nhan cha, QT.TP.05
me, con cO yeu to nudc ngoai.
6 Ding ky giam ho c6 yéu td nudc ngoai. QT.TP.06
7 D.'Zm\g_ ky cham dut giam ho co yéu to nudc QT.TP.07
ngoai.
g | Thay déAi, cai chinh, bo sung ho tich, xac dinh OT.TP.08
lai dan toc.
Ghi vao sb ho tich viéc két hon cua cong dan
9 Viét Nam da duoc giai quyét tai co quan co QT.TP.09
tham quyén cta nudc ngoai.
Ghi vao so ho tich viéc ly hon, hay viéc két
10 | hon cua cong dan Viét Nam da dugc giai quyét QT.TP.10
tai co quan c6 tham quyen clia nudc ngoai.
Ghi vao s6 hg tich viéc ho tich khac cua cong
dan Viét Nam d3 duoc giai quyét tai co quan
11 |co6 tham quyén cia nudc ngoai (khai sinh; QT.TP.11
giam hQ; nhan cha, me, con; xac dinh cha, me,
con; nudi con nudi; khai tir; thay d6i ho tich).
12 | DBang ky lai khai sinh c6 yeu to nuoc ngoai. QT.TP.12
13 Dan‘g. k}: k’halA sinh C? ys:u :[0 nlmc ngoai cho QT.TP.13
nguoi da co ho so, gidy to ca nhan.
14 | Dang ky lai két hon c6 yéu to nudc ngoai. QT.TP.14
15 | Dang ky lai khai tir c6 yéu to nudc ngoai. QT.TP.15
16 | Cap ban sao Trich luc ho tich. QT.TP.16
Chung thyc chir ky trong cac giay to, vin ban
17 (él? dl‘_mg (fho ca tmbng holz chl;mg th’u:c diém QT.TP.A7
chi va truong hop ngudi yéu cau chung thuc
thé khong ky, khong thé diém chi duoc)
Chung thuc chit ky nguoi dich ma nguoi dich
18 | khong phai 1a cong tic vién dich thuat cua QT.TP.18
Phong Tu phap
Chung thuc chit ky nguoi dich ma nguoi dich
19 1a cong tac vién dich thuat cua Phong Tu phap QT.TP.19
Chtng thyc ban sao tir ban chinh giay to, van
ban do co quan, t6 chue co thAm quyen cua
20 | nudc ngoai; co quan, t6 chirc c6 tham quyén QT.TP.20

cua Viét Nam lién két v6i co quan, t6 chuc co
tham quyén ctia nudc ngodi cap hoic chimg
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nhan

Ching thyc ban sao tir ban chinh gidy to, van

21 | ban do co quan, t6 chic c6 thaim quyén cua QT.TP.21
Viét Nam cép hodc ching nhan

99 Chu’ng thu:cA: thqdong, giao dich lién quan dén QT.TP.22
tai san la dong san

23 Chu’ng thu:c van I:A)an tl}oa thuén phan chia di QT.TP.23
san ma di san la dong san

24 (%hur}g ‘Ehu.’c }/an ban khai nhan di san ma di QT.TP.24
san la dong san

o5 CPUHg 'FhUC vice sua doi, bd sung, hiy bo hop QT.TP.25
dong, giao dich

26 | Stra 16i sai sot trong hop dong, giao dich QT.TP.26
Cap ban sao co chung thuc tir ban chinh hop

27 dong, giao dich da duogc ching thuc QT.TP.27

28 | Phuc hoi danh du QT.TP.28
Giai quyet yéu cau boi thuong tai co quan truc

29 | tiép quan ly nguoi thi hanh cong vu gay thiét QT.TP.29
hai

30 | Cong nhan bdo cao vién phap luat QT.TP.30

31 | Mién nhiém Bao cdo vién phép luat QT.TP.31
Thuc hién ho trg khi Hoa giai vién gap tai nan

3y | U TO, anh huong dén stc khoa, tinh mang QT.TP.32

trong khi thuc hién hoat dong hoa giai (cap
huyén)
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