UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

HUYEN KRONG NO DPéc lap - Tw do - Hanh phiic
S6622  /QP-UBND Krong NO, ngay /5 thang 3 ndm 2024
QUYET PINH

Ban hanh Quy ché cung cip théng tin cho cong dan
cia UBND huyén Krong No

UY BAN NHAN DAN HUYEN KRONG NO

~ Can cir Lugt To chic chinh quyén dia phuong ngay 19/6/2015; Lugt Sia
doi, ‘boA sung m¢t so dieu cua Lugt To chic Chinh phu va Ludt To chuc chinh
quyén dia phuwong ngay 22/11/2019;

Can cir Ludt Tiép cdn thdng tin ngay 06/4/2016;

Can cir Nghi dinh so 13/2018/ND-CP ngay 23/01/2018 cua Chinh phu
quy dinh chi tiét va bién phap thi hanh Lugt Tiép cdn thong tin;

Can cit Quyér dinh s6 1408/0P-TTg ngay 15/7/2016 cua Thu fuéng
Chinh phz ban hanh Ké hoach trién khai thi hanh Ludt Tiep can thong tin;

. Can ci Chi th s6 08/CT-TTg ngay 14/3/2017 cua Thu tuwéng Chinh phu
ve trien khai thi hanh ludt tiep cdn thong tin;

Can cir Thong tu $6 46/2018/TT-BTC ngay 14/5/2018 cua B¢ Tai chinh
quy dinh chi tiet chi phi thuc te de in, sao, chup va gui thong tin theo quy dinh
tai khoan 2 Pieu 12 Ludt Tiép cdn thong tin;

Theo dé nghj cua Vin phong HDPND&UBND huyén.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché cung cép théng tin
cho céng dan caa UBND huyén Krong NO.

Pieu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Chanh Van phong HDND&UBND huyén; Thu truong cac Phong, ban,

nganh thugc UBND huyén; Chi tich UBND céc x4, thi tran va céc co quan, don
vi ¢ lién quan chiu trach nhiém thi hanh Quyét dinh nay./

Noi nhgn;- TM. UY BAN NHAN DAN
- Nhu biéu 2; _amTma ”

- Thuong truc Huyén uy; Af'@j‘fﬁ:"’?g‘_’ HU TICH

- Thuong truc HDND huyén; s

- CT, c4c PCT UBND huyén;

- UBMTTQVN va cac doan thé huyén;
- Trang Thong tin dién tir huyén;
-Luu: VT, TP.
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~ QUYCHE
Cung cap thong tin cho cdng dan caa
Uy ban nhan dan huyén Krong N6

Chwong I
QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé viéc thuc hién quyen tlep can thong tin ciia cong
dan; nguyén tic, trinh tu, thu tuc thuc hién quyén tiép can thong tin; trach
nhiém, nghia vu cia UBND huyén trong viéc bao dam quyén tiép cén thong tin
cuia cong dan.

Quy ché nay khong ap dung d6i voi viéc cung cap thong tin cho phong
vién, bdo chi. Viéc cung cap thong tin cho phong vién, bdo chi thuc hién theo
quy dinh cua Luét Bao chi va cac van ban phap luat co6 1ién quan.

Piéu 2. Giai thich tir ngir

Trong Quy ché ndy, cac tir ngir dudi day duoc hiéu nhu sau:

1. Thong tin Ia tin, dir li€u dugc chira dung trong van ban, hd so, tai liéu
co san, ton tai dudi dang ban viét, ban in, ban di¢n tir, tranh, anh, ban v€, bang,
dia, ban ghi hinh, ghi &m hoac cac dang khac do co quan Nha nudc tao ra.

2. Thong tin do co quan Nha nudc tgo ra la tin, dit liéu dugc tao ra trong
qua trinh co quan Nha nudce thyc hién chie nang, nhiém vu, quyén han theo quy
dinh cua phap lut, dugc nguoi co thAm quyén cta co quan Nha nudc d6 ky,
dong d4u hodc xac nhan bang van ban.

3. Tiép cdn théng tin 1a viée doc, xem, nghe, ghi chép, sao chép, chup
thong tin.

4. Cung cdp théng tin bao gom viéc co quan Nha nudc cong khai thong
tin va cung cap thong tin theo yéu cau cua cong dan.

Picu 3. Nguyén tic bao dam quyén tiép cin thong tin

1. Moi cong dan déu binh déng, khong bi phan biét ddi xir trong viéc thuc
hién quyén tiép can thong tin.

2. Thong tin dugc cung cap phai chinh xac, day du.

3. Viéc cung cap thong tin phai kip thoi, minh bach, thuan loi cho cong
dan; dung trinh ty, thu tuc theo quy dinh cua phép luat.
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4. Viéc han ché quyen tiép can thong tin phai do Luat dinh trong truong
hop can thiét vi 1y do qudc phong, an ninh quéc gia, trat tu, an toan xa hoi, dao
duc x4 hoi, ste khoe cua cong dong.

5. Vige thuc hién quyén tiép can thong tin cua cong dan khong dugc Xam
pham loi ich qudc gia, dan tdc, quyén va loi ich hop phap cta co quan, t6 chirc
hoac cuia nguo1 khac.

6. Tao diéu kién thuan loi dé nguoi khuyét tat, nguoi sinh séng o khu vuc
mién nui, vung c6 di€u ki¢n kinh té - xa hoi dac biét khé khan thuc hién quyén
tiép can thong tin.

Piéu 4. Chii thé thue hién quyén tiép cin thong tin

1. Cong dan thuc hién quyén tiép can thong tin theo quy dinh ctia Luat
Ti€p can thong tin va cac van ban hudng dan thi hanh.

2. Nguoi mat nang luc hanh vi dan sy thuc hién yéu cau cung cép thong
tin thong qua nguoi dai dién theo phap luat. Nguoi c6 kho khan trong nhén thic,
lam chu hanh vi thyc hién yéu cau cung cap thong tin thong qua ngudi giam ho.

3. Nguoi dudi 18 tudi yéu cau cung cap thong tin thong qua ngudi dai
dién theo phap luat, trir treong hop luat ve tré em va luat khac cé quy dinh khéac.

Pi¢u 5. Thong tin cong din dwoc tiép can

Cong dan duoc tiép can thong tin cia UBND huyén, trir thong tin khong
dugc tiép can quy dinh tai Piéu 6 ciia Quy ché nay; dugc tiép can c6 diéu kién
d6i voi thong tin quy dinh tai Diéu 7 cia Quy ché nay.

Piéu 6. Thong tin cong dian khong dwoc tiép can

1. Thong tin thudc bi mat nha nudc, bao gdm nhiing thong tin ¢6 noi dung
quan trong thudc linh vuc chinh tri, qudc phong, an ninh qudc gia, dbi ngoai,
kinh té, khoa hoc, cong nghé va cac linh vuc khac theo quy dinh cta phap luat.
Khi thong tin thudc bi mat nha nudc duoc giai mat thi cong dan duogc tiép can
theo quy dinh phép luat.

2. Thong tin ma neu dé tiép can sé gay nguy hai dén loi ich cua Nha nudc,
anh hudng xau dén quéc phong, an ninh qudc gia, quan hé quoc té, trat ty, an
toan xa hoi, dao duc xa hoi, suc khoe cua cong dong; gy nguy hai dén tinh
mang, cudc séng hodc tai san ciia nguoi khac; thong tin thudc bi mat cong tac;
thong tin vé cudc hop nd1 bd cua co quan nha nudc; tai liéu do co quan nha nude
soan thao cho cong viéc ndi bo.

Piéu 7. Thong tin cong din dwoc tiép cin cé dicu kién

1. Thdng tin lién quan dén bi mat kinh doanh dugc tiép can trong trudng
hop chu sé& hitu bi mat kinh doanh d6 dong y.

2. Thong tin lién quan dén bi mat doi séng riéng tu, bi mat ca nhan dugc
ti€p can trong trudong hop dugce nguot do dong y; thong tin li€n quan dén bi mat
gia dinh duoc ti€p can trong truong hop dugce cac thanh vién gia dinh dong y.
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3. Trong qua trinh thyc hién chirc nang, nhiém vu, quyén han cta minh,
Chu tich UBND huyén quyét dinh viéc cung cip thong tin lién quan dén bi mat
kinh doanh, doi song riéng tu, bi mat ca nhan, bi mat gia dinh trong trudng hop
can thiét vi loi ich cong cong, suc khoe cua cong ddng theo quy dinh cua luat
c6 lién quan ma khong can co sy dong ¥ theo quy dinh tai khoan 1 va khoan 2
Diéu nay.

Pi¢u 8. Quyén va nghia vu ciia cong din trong viéc tiép cin thong tin
1. Cong dan c6 quyén:
a) Puogc cung cap thong tin day du, chinh xéc, kip thoi;

b) Khiéu nai, khéi kién, t6 cdo hanh vi vi pham phap luat vé tiép can
thong tin.

2. Cong dan c6 nghia vu:
a) Tuan thi quy dinh cta phap luat vé tiép can thong tin;
b) Khong 1am sai 1éch ndi dung thong tin da dugc cung cap;

¢) Khong xam pham quyén va loi ich hop phap ciia co quan, to chitc hodc
cua nguoi khac khi thyc hién quyén ti€p can thong tin.

Picu 9. Pham vi va trach nhiém cung cap thong tin

Vin phong HDPND&UBND huyén c6 trach nhiém cung cap théng tin do
Hoi dong nhan dan, Thuong truc Hoi dong nhan dan, cac Ban cua Hoi dong
nhan dan, UBND va thang tin do minh tao ra, trir treong hop quy dinh tai Bicu 6
cua Quy ché nay; déi voi truong hop quy dinh tai Diéu 7 cua Quy ché nay thi
cung cap thong tin khi c¢6 da diéu Kién theo quy dinh.

Piéu 10. Cach thirc tiép cin thong tin

Cong dan duoc tiép can thong tin bang cac cach thuc sau:
1. Tu do tiép can thong tin dugc UBND huyén cong khai;
2. Yéu cau UBND huyén cung cap thdng tin.

Piéu 11. Cac hanh vi bi nghiém cam

1. C6 ¥ cung cip thong tin sai léch, khong day du, tri hodn viéc cung cap
thong tin; huy hoai thong tin; 1am gia thong tin.

2. Cung cap hoic sir dung thong tin dé chéng lai Nha nudc Cong hoa xa
hoi chu nghia Viét Nam, pha hoai chinh sach doan két, kich dong bao luc.

3. Cung cip hodc su dung thong tin nhim xuc pham danh du, nhan pham,
uy tin, gay ky thi vé gi6i, gdy thiét hai vé tai san cua ca nhan, co quan, to chirc.

4. Can tro, de doa, tru dap ngudi yéu cau, nguoi cung cap thong tin.
Piéu 12. Chi phi tiép cin thong tin
Cong dan dugc cung cap thong tin khong phai tra phi, 18 phi.
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Nguoi yéu cau cung cip thong tin phai tra chi phi thuc té dé in, sao, chup,
gui thong tin theo quy dinh tai Thong tu sd 46/2018/TT-BTC ngay 14/5/2018
cuia Bo Tai chinh quy dinh chi tiét chi phi thuc té dé in, sao, chup va gui thong
tin theo quy dinh tai khoan 2 Diéu 12 Luat Tiép can thdng tin.

Piéu 13. Khiéu nai, khéi kién, t6 cdo

1. Ngudi yéu cau cung cip thong tin c6 quyén khiéu nai, khoi kién dbi voi
co quan nha nudc, nguoi co trach nhi¢ém cung cap thong tin quy dinh tai Bi¢u 9
cua Luat tiép can thong tin.

2. Cong dan c6 quyén tb cao hanh vi vi pham phép luat vé tiép can thong tin.

3. Khiéu nai, khoi kién, t6 céo trong viéc tiép can thong tin dugc thuc
hién theo quy dinh cua phép luat vé khiéu nai, t6 cdo va phép luat vé to tung
hanh chinh.

Picu 14. Xir 1y vi pham

1. Nguoi nao c¢6 hanh vi vi pham quy dinh cta phap luat vé tiép can thong
tin thi tuy theo tinh chat, mic d0 vi pham ma bi xtr 1y ky luat, x 1y vi pham
hanh chinh hodc bi truy ctru trdch nhiém hinh su.

2. Nguoi cung cap thong tin c6 mdt trong cac hanh vi quy dinh tai biéu
11 ctia Quy ché nay ma gy thiét hai thi co quan nha nudc cung cap thong tin
phai boi thuong thi€t hai, ca nhan c6 hanh vi vi pham c6 trach nhi€ém hoan tra
theo quy dinh ctia phap luat vé trach nhiém bdi thudng cua Nha nudc.

A Chuong 11
CONG KHAI THONG TIN

Piéu 15. Thong tin phai dwoc cong khai
1. Cac thong tin sau day phai dugc cong khai rong rai:

a) Vin ban quy pham phap luat; Diéu udc quéc t& ma nudec Cong hoa xa
hoi chu nghia Viét Nam 1a thanh vién, théa thuan quoc t€ ma Viét Nam la mdt
bén; thu tuc hanh chinh, quy trinh giai quyét cong viéc cia UBND huyén;

~ b) Thong tin pho bién, huéng dan thyc hién phap luat, ché do, chinh sich
do6i voi nhitng linh vye thude pham vi quan Iy cia UBND huyén;

¢) Du thao van ban quy pham phap luat theo quy dinh cua phap luat Vvé
ban hanh van ban quy pham phép luat; dé an va du thao de an thanh 1ap, giai thé,
nhap, chia don vi hanh chinh, di€u chinh dia gidi1 hanh chinh;

pl) Chién luoc, chuong trinh, dy an, dé an, ké hoach, quy hoach phat trién
kinh t€ - xa hoi cua dia phuong; quy hoach nganh, linh vyc va phuong thuc, két
qua thuc hién; chuong trinh, ké hoach cong tac hang nam cua UBND huyén,;

d) Thong tin vé du toan ngan sach nha nudc; bao cdo tinh hinh thue hién
ngan sach nha nudc; quyét toan ngan sach nha nudc; du todn, tinh hinh thyc
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hién, quyét toan ngan sach doi véi cac chuong trinh, du an dau tu xay dung co
ban sur dung von ngan sach nha nudc; thu tuc ngan sach nha nudc;

e) Thong tin vé& phan bd, quan 1y, st dung ngudn von hd tro phat trién
chinh thirc va ngudn vién tro phi Chinh phu theo quy dinh; théng tin vé quan 1y,
str dung cac khoan ctru tro, tro cap xa hoi; quan 1y, str dung cac khoan doéng gop
cua Nhan dan, cac loai quy;

g) Thong tin vé danh muc du an, chuong trinh dau tu cong, mua sam cong
va quan 1y, st dung von dau tu cong, tinh hinh va két qua thuc hién ké hoach,
chuong trinh, dy an dau tu cong; thong tin vé dau thau; thong tin vé quy hoach,
ké hoach sir dung dat; gia dat; thu hoi dat; phuwong 4n bdi thudng, gii phong
mat bﬁng, tai dinh cu lién quan dén duy an, cong trinh trén dia ban;

h) Thong tin v€ san pham, hang hoéa, dich vu co6 tdc dong ti€u cuc dén stic
khoe, moi truong; két luan kiém tra, thanh tra, giam sat lién quan dén vi¢c bao
v€ moi truong, stc khoe cua cong dong, an toan thuc pham, an toan lao dong;

i) Thong tin vé chirc nang, nhiém vy, quyén han, co cau to chirc cua co
quan va cua don vi tryc thudc; nhiém vu, quyen han cua can bg, cong churc truc
tiép giai quyét cac cong viéc ciia Nhan dan; Noi quy, Quy ché do co quan nha
nudc ban hanh;

k) Béo céo cong tac dinh ky; bdo céo tai chinh ndm; thong tin thong ké vé
nganh, linh vuc quan ly; co so dir liGu qudc gia nganh, linh vuc; thong tin vé
tuyén dung, st dung, quan ly can b, cong chirc, vién chuc; thong tin vé danh
muc va két qua chuong trinh, dé tai khoa hoc;

1) Thong tin lién quan dén loi ich cong cong, strc khoe cia cong dong;
m) Thong tin vé thué, phi, 1é phi;
n) Thong tin khac phai duoc cong khai theo quy dinh cua phap luat.

2. Ngoai thong tin quy dinh tai khoan 1 Piéu nay, cin cir vao diéu kién
thuc té, UBND huyén cong khai thong tin khac do minh tao ra hoic nam gi.

Picu 16. Hinh thirc, thoi diém cong khai thong tin

1. Céc hinh thirc cong khai thong tin bao gom:

a) Bang tai trén Trang thong tin dién tir cia UBND huyén;
b) Cong khai trén phuong tién thong tin dai chiing (néu can);
c) Niém yét tai tru s6 UBND huyén va cac dia diém khac;

d) Thong qua viéc tiép cong dan, hop bao, thong cdo bao chi, hoat dong
cua nguoi phat ngéon cua UBND huyén theo quy dinh ctuia phap luat.

2. Thoi diém cong khai thong tin d6i voi timg linh vuc duge thyc hién
theo quy dinh cua phap luét c6 lién quan; truong hop phéap luat chua c6 quy dinh
thi cham nhat 1a 05 ngay lam viéc ké tir ngay tao ra thong tin, UBND huyén thuc
hién cong khai thong tin.
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Piéu 17. Cong khai thong tin trén Trang thong tin dién tir

1. Trong cac thong tin quy dinh tai Didu 15 cia Quy ché ndy, cac thong
tin sau day phai dugc cong khai trén trang thong tin di¢n tu:

a) Vin ban quy pham phap luat; Diéu udc qudc té ma nudec Cong hoa xa
hoi chu nghia Viét Nam la thanh vién, théa thuan qudc t€ ma Viét Nam la mdt
bén; thu tuc hanh chinh, quy trinh giai quyét cong viéc cia UBND huyén;

~ b) Thong tin pho bién, huéng dan thyc hién phap ludt, ché d9, chinh sach
do1 véi nhitng linh vuc thude pham vi quan Iy cia UBND huyén;

5:) Chién luoc, cl}uO’ng trinh, dy 4n, dé 4n, ké hoach, quy hoach phat trién
kinh t€ - xa hoi cua quoc gia, dia phuong; quy hoach nganh, linh vyc va phuong
thire, két qua thuc hi€n; chuong trinh, ké hoach cong tdc hang nam cua UBND
huyén;

d) Thong tin vé danh myc du 4n, chuong trinh va két qua thyc hién dau tu
cong, mua sam cong va quan 1y, s dung von dau tu cong, cac nguon von vay;

d) Thong tin vé churc nang, nhi¢m vuy, quyen han, co ciu to chuc, so do t6
chirc cia UBND huyén va cta don vi truc thudc; dia chi, s6 dién thoai, so fax,
dia chi thu dién tir cuia UBND huyén, nguoi [am dau méi ti€p nhan yéu cau cung
cap thong tin;

e) B4o cdo tai chinh ndm; thong tin thong ké vé nganh, linh vuc quan ly;
thong tin vé danh muc va két qua chuong trinh, dé tai khoa hoc;

g) Danh muc thong tin phai dugc cong khai, trong d6 phai néu rd dia chi,
hinh thurc, thoi di€ém, thot han cong khai d61 véi ting loai thong tin;

h) Céc thong tin néu xét thdy can thiét vi loi ich cong cong, strc khoe cta
cong dong;

1) Cac thong tin khac ma phap ludt quy dinh phai dang trén Trang thong
tin dién tir.

2. Ngoai cac thong tin quy dinh tai khoan 1 Diéu nay, cin ctr vao diéu
kién thuc té, UBND huyén dang tai thong tin khac do minh tao ra trén trang
thong tin dién tir.

Picu 18. Cong khai thong tin trén phwong tién thong tin dai chiing

UBND huyén thyc hién cung cap day du, chinh xac, kip thoi cho co quan
thong tin dai chung nhitng thong tin theo quy dinh ctia phéap luat phai dugc cong
khai trén phuong tién thong tin dai chiing.

Piéu 19. Niém yét cong khai

1. Viéc cong khai thong tin bang hinh thtrc niém yét dugc thuc hién theo
quy dinh cua phép luat.

2. Bdi v6i nhitng théng tin dugce cong khai bang hinh thic niém yét ma
phap luat chua quy dinh cuy thé vé dia diém, thoi han niém yét thi dugce niém yét
tai tru s& UBND huyén trong thoi han it nhat 1a 30 ngay.
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Piéu 20. Xir Iy thong tin cong khai khong chinh xac

1. Truong hop phat hién thong tin do UBND huyén tao ra va da dugc
céng khai khdng chinh xac thi UBND huyén thuc hién dinh chinh, c6ng khai
thong tin da dugc dinh chinh.

2. Truong hop phat hién thong tin do co quan khac tao ra nhung UBND
huyén cong khai khong chinh xac thi UBND huyén thuc hién dinh chinh, cong
khai thong tin da dugc dinh chinh.

3. Truong hop phat hién thong tin do UBND huyén tao ra nhung dugc co
quan khac cong khai khong chinh x&c thi UBND huyén yéu cau co quan da cong
khai thong tin kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

4. Truong hop cong dan cho rang thong tin do UBND huyén cong khai
khong chinh xac thi kién nghi véi UBND huyén vé thong tin d6. Cham nhat 13
15 ngay ké tir ngay nhan duoc kién nghi, UBND huyén c6 trach nhiém kiém tra
tinh chinh x4c cda thong tin va tra 161 cho cong dan; truong hop xac dinh thong
tin cong khai khong chinh x4c thi thyc hién dinh chinh, cong khai thong tin da
duoc dinh chinh.

5. Thong tin cong khai khong chinh x4c bang hinh thirc nao thi phai duoc
dinh chinh bang hinh thtc do.

) Chuong 111 )
CUNG CAP THONG TIN THEO YEU CAU

_ Muc 1. QUY PINH CHUNG VE CUNG CAP THONG TIN THEO
YEU CAU
Piéu 21. Thong tin dwoc cung cap theo yéu ciu

1. Nhimg thong tin phai duoc cong khai theo quy dinh tai Piéu 15 cua
Quy ché nay, nhung thudc truong hop sau day:

a) Thong tin trong thoi han cong khai nhung chua dugc cong khai;
b) Thong tin hét thoi han cong khai theo quy dinh cua phap luat;

‘ ¢) Thong tin dang dugc cong khai nhung vi ly do bat kha khang nguoi yéu
cau khong thé tiép can duoc.

2. Thong tin lién quan dén bi mat kinh doanh, doi song riéng tu, bi mat ca
nhan, bi mat gia dinh du di€u kién cung cap theo quy dinh tai Diéu 7 ciia Quy
ché nay.

Piéu 22. Hinh thic yéu ciu cung cip thong tin

1. Nguoi yéu cau co6 thé yéu cdu cung cdp thong tin bang cac hinh thirc
sau day:

a) Tryc tiép hodc uy quyén cho ngudi khac dén tru s UBND huyén yéu

cdu cung cap thong tin. Nguoi tiép nhan yéu cau c6 trach nhiém huong dan
ngudi yéu cau dién cac ndi dung quy dinh tai khoan 2 Diéu nay vao Phiéu yéu
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cau cung cip thong tin. Trudng hop nguoi yéu cau cung cip thong tin khong
biét chtr hodc bi khuyét tat khong thé viét yéu cau thi nguoi tiép nhan yéu cau
cung cap thong tin ¢ trach nhiém gitp dién cac ndi dung vao Phiéu yéu cau
cung cap thong tin;

b) Gui Phiéu yéu cau qua mang di¢n tir, dich vu buu chinh dén UBND
huyén.

2. Phiéu yéu ciu cung cap thong tin phai duoc thé hién bang tiéng Viét
gom cac ndi dung chinh sau day:

a) Ho, tén; noi cu tru, dia chi; s6 chung minh nhan dan, thé can cudc
cong dan hodc s6 ho chiéu cua ngudi yéu cau; so dién thoai, dia chi thu dién tir
(n€u co);

b) Thong tin dugc y€u cau cung cap, trong dé chi ro tén van ban, ho so,
tai liéu;

c¢) Hinh thtrc cung cap thong tin;

d) Ly do, muc dich yéu cau cung cap thong tin.

3. Truong hop yéu cau cung cap thong tin quy dinh tai khoan 1 va khoan
2 Piéu 7 cia Quy ché nay thi phai kém theo van ban dong y cua ca nhan, to
chuc lién quan.

4. Cac mau phiéu st dung trong cung cap thong tin theo yéu cau ban hanh
keém theo Phu luc cuia Nghi dinh s6 13/2018/ND-CP gom:

a) Mau Phiéu yéu cau cung cip thong tin: Mau s6 01a hoic Mau sb 01b.
b) Méu Phiéu tiép nhén yéu cdu cung cap thong tin: Mau s 02.

¢) Méu Phiéu giai quyét yéu cau cung cap thong tin: Mau sb 03.

d) Mau Théng bao gia han yéu cau cung cap thong tin: Mau sb 04.

d) Mau Théng bao tir chdi yéu cau cung cap thong tin: Mau sb 05.

(C6 Phu luc kém theo).

Pi¢u 23. Hinh thirc cung cap théng tin theo yéu cau

1. Viéc cung cap thong tin theo yéu cau duoc thuc hién bang mot trong
cac hinh thirc sau day:

a) Truc tiép tai tru s6 UBND huyén;
b) Qua mang dién tu, dich vu buu chinh.

2. UBND huyén cung cép thong tin theo hinh thirc ma nguoi yéu cau dé
nghi phu hop véi tinh chét cta thong tin duoc yéu cau cung cdp va kha ning cta
co quan, trir truong hop phap luat c6 quy dinh khac.

Diéu 24. Tiép nhéin yéu ciu cung cip thong tin

1. UBND huyén tiép nhan yéu cau cung cip thong tin va vao So theo ddi
cung cip thong tin theo yéu cau.
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2. Truong hop Phiéu yéu cau cung cap thong tin chua ddy du, chua rd
rang cac noi dung quy dinh tai khoan 2 Diéu 22 ctia Quy ché nay, cong chuc phy
trach cung cép thong tin co trach nhiém hudng din ngudi yéu cau bo sung.

3. Truong hop thong tin dugc yéu cau khong thudc trach nhiém cung cip
thi cong chirc phu trach cung cap thong tin thong bao va hudng dan nguoi yéu
cau dén co quan co trach nhiém cung cip théng tin.

Piéu 25. Giai quyét yéu cau cung cip thong tin

Khi nhén dugc yéu cau cung cip thong tin hop 1¢, UBND huyén thong
bao vé thoi han, dia diém, hinh thirc cung cap thong tin; chi phi thuc té dé in,
sao, chup, gui thong tin qua dich vu buu chinh, fax (néu c6) va phuong thirc,
thoi han thanh toan; thyc hién viéc cung cip thong tin theo trinh tu, thi tuc quy
dinh tai Chuong nay.

Picéu 26. Tir chéi yéu cau cung cap thong tin
1. UBND huyén tir chbi cung cap thong tin trong cac truong hop sau day:

a) Thong tin quy dinh tai Piéu 6 cia Quy ché nay; thong tin khong dap
g diéu kién quy dinh tai Diéu 7 ctia Quy ché nay;

b) Thong tin dugc cong khai theo quy dinh tai Piéu 15 ctia Quy ché nay,
trir truong hop quy dinh tai khoan 1 Piéu 21 cta Quy ché nay;

¢) Thong tin dugc yéu cau khong thudc trach nhiém cung cap;

d) Thong tin da duoc cung cap hai 1an cho chinh nguoi yéu cau, trir
truong hop nguot yéu cau ¢o 1y do chinh dang;

d) Thong tin dugc yéu cau vuot qua kha ning dap ung hodc lam anh
huong dén hoat dong binh thudong cua co quan;

e) Nguoi yéu cau cung cap thong tin khong thanh toan chi phi thuc té dé
in, sao, chup, gui thong tin qua dich vu buu chinh, fax.

2. Trudng hop tir chdi cung cip thong tin, UBND huyén thong bao bang
van ban va néu 10 1y do.

Muyc 2. TRINH TU, THU TUC CUNG CAP THONG TIN THEO
YEU CAU

Picu 27. Trinh tu, thi tuc cung cap thong tin trwc tiép tai tru sé
UBND huyén

1. £)01 v0i thong tin don gian, co san co thé cung cap ngay thi nguoi yéu
cdu cung cap thong tin dugc truc tiép doc, xem, nghe, ghi chép, sao chép, chup
tai liéu hodc yéu cau cung cip ngay ban sao, ban chup tai liéu.

2. Péi véi thong tin phuc tap, khong c6 sin ma can tap hop tir cac b
phén thuoc UBND huyén hodc thong tin can thiét phai c6 y kién cta co quan, to
chire, don vi khac thi cham nhat 13 10 ngay lam viéc ké tir ngay nhan duoc yéu
cau hop 1¢. Truong hop co quan dugc yéu cau can thém thoi gian dé xem xét,
tim kiém, tap hop, sao chép, giai quyét yéu cau cung cip thong tin thi c6 thé gia
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han nhung t6i da khong qua 10 ngay 1am viéc va phai c6 vin ban thong bao vé
viéc gia han trong thoi han cung cap thong tin.

Piéu 28. Trinh tw, thii tuc cung cip théng tin qua mang dién tir

1. Viéc cung cdp thong tin qua mang dién tir dugc thyc hién khi thong tin
dugc yéu cau phai 1a thong tin thudc tap tin ¢6 san va co6 thé truyén tai qua mang
dién tu.

2. Viéc cung cép thong tin qua mang dién tir dugc thyc hién béng cac
cach thuc sau day:

a) Gui tap tin dinh kém thu dién tu;
b) Chi dan dia chi truy cap dé tai thong tin.

3. Dbi v6i thong tin don gian, co san c6 thé cung cip ngay thi cham nhét
la 03 ngay lam viéc ké tr ngay nhan dugc yéu cau hop 1€, UBND huyén thuc
hién cung cap thong tin.

4. Pbi v6i thong tin phirc tap, khong c6 san ma can tap hop tir cac b
phén thuoéc UBND huyén hodc thong tin can thiét phai c6 y kién ctia co quan, to
chtre, don vi khac thi cham nhat 1a 03 ngay lam vige ké tir ngdy nhan duogc yéu
cau hop 1¢, UBND huyén thong bao bang vin ban vé thoi han giai quyét yéu cau
cung cap thong tin. Chdm nhat 1a 15 ngay lam viéc ké tir ngay nhan duoc yéu
cau hop 1¢, UBND huyén thyc hién cung cap thong tin hodc c6 van ban thong
bao tir chdi cung cap thong tin. Truong hop can thém thoi gian dé xem xét, tim
kiém, tap hop, sao chép, giai quyét yéu céu cung cap thong tin thi Gy ban nhan
dan huyén thong bao gia han nhung tdi da khong qua 15 ngdy va cd van ban
thong bao vé viéc gia han trong thoi han cung cép thong tin.

Piéu 29. Trinh tu, thi tuc cung cip thong tin qua dich vu bwu chinh, fax

1. Dbi véi thong tin don gian, co sin cd thé cung cdp ngay thi chdm nhét
la 05 ngay lam viéc ké tr ngay nhan dugc yéu cau hop 1€, UBND huyén thuc
hién cung cap thong tin.

2. Péi véi thong tin phic tap, khong c6 san ma can tap hop tir cac b
phén thugc UBND huyén hodc thong tin can thiét phai ¢ y kién ctia co quan, to
chire, don vi khac thi cham nhat 13 03 ngay lam viée ké tir ngay nhan duogc yéu
cau hop 1¢, UBND huyén thong bao bang vin ban vé thoi han giai quyét yéu cau
cung cap thong tin. Chdm nhat 13 15 ngay lam viéc ké tir ngay nhan duoc yéu
cau hop 16, UBND huyén thyc hién cung cap thong tin hodc co van ban thong
bao tir chdi cung cap thong tin.

Truong hop can thém thoi gian dé xem xét, tim kiém, tap hop, sao chep,
giai quyét yéu cau cung cip thong tin thi UBND huyén gia han nhung t6i da
khong qua 15 ngay va ¢ van ban thong bao vé viéc gia han trong thoi han cung
cap thong tin.

Piéu 30. Xir Iy thong tin cung cap theo yéu cau khong chinh xac
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1. Truong hop phat hién thong tin do UBND huyén cung cap khong chinh
xac thi cham nhat 1a 05 ngéy lam viéc ké tir ngay phat hién, UBND huyén thuc
hién dinh chinh va cung cap lai thong tin.

2. Truong hop nguoi yéu cau cung cap thong tin cho rang thong tin duge
cung cip 1a khong chinh x4c thi c6 quyén yéu cau UBND huyén cung cip lai
thong tin chinh xac. Chdm nhét 13 15 ngdy ké tir ngay nhan dugc yéu cau
UBND huyén x4c dinh tinh chinh x4c ctia thong tin va tra 10i cho ngudi yéu cau;
néu thong tin da cung cip khong chinh xac thi phai dinh chinh va cung cap lai
thong tin.

] Chuong IV )
TRACH NHIEM BAO PAM THU'C HIEN QUYEN
TIEP CAN THONG TIN CUA CONG DAN

Pic¢u 31. Phan cong Linh dao UBND huyén phu trich cung cap
thong tin

1. Chi tich UBND huyén chiu trach nhiém vé viéc cung cap thong tin cho
cong dan cua UBND huyén. Chu tich UBND huyén phan cong cac Phé Chu tich
UBND huyén gitp Chu tich phu trach to chuc thyc hién cung cap thong tin.

2. Pho Chu tich UBND huyén phu trach viéc cung cap thong tin chi dao
Viéc cung cap thong tin; dé xuat, bao cao Chu tich UBND huyén cac di€u kién
dam bao viéc thuc hién viéc cung cap thong tin.

Ph6 Chu tich UBND huyén phu trach viéc cung cap thong tin xem Xeét,
quyét dinh hoac xin y kién Chua tich UBND huyén néu thay can thiét vé cac
truong hop quy dinh tai khoan 2 Diéu 6, khoan 3 Diéu 7, khoan 2 Diéu 17, diém
e khoan 1 Diéu 18, khoan 5 Biéu 19, khoan 4 Diéu 23 va diém d khoan 1 Diéu
28 Luat Tiép can thong tin.

Piéu 32. Pau méi cung cap thong tin cho cong dan ciaa UBND huyén

Vin phong HDND&UBND huyén la dau moi cong khai thong tin va cung
cap théng tin cia UBND huyén theo yéu cau cia cong dan. Van phong
HDND&UBND huyén phan cong cong chic 1am dau mdi truc tiép cung cap
thong tin.

Piéu 33. Trach nhiém ciia ngwoi lam dau méi cung cap thong tin
1. Nguoi lam dau méi cung cap thdng tin co trach nhiém:
a) Tryc tiép nhan va tra ket qua cung cap théng tin cho cong dan theo yéu

cau; dam bao tuan thu nguyén tac cung cap thdng tin, hinh thic, trinh tu, thu tuc
va thoi gian cung cap thong tin theo quy dinh cua phéap luat.

b) Truc tiép giai thich, huéng dan, théng bao cho cong dan thuc hién
quyen tiép can thong tin theo quy dinh cua phap luat; huéng dan, ho trg nguoi
yéu cau xac dinh rd tén van ban, hd so, tai liéu co chua thong tin can tim kiém
dé dién dau du, chinh xac vao Phiéu yéu cau cung cap thong tin.
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c) Tu Chol cung cap thong tin theo quy dinh tai Diéu 26 caa Quy ché nay,
gia han cung cap thdng tin theo yéu cau.

d) Giai quyét cac phan anh, kién nghi, khiéu nai, té céo cua cong dan vé viéc
cung cap thong tin caa UBND huyén theo quy dinh ctia phap luat c6 lién quan.

d) Phéi hop vai cdng chire phu trach Trang thong tin dién tir huyén trong
viéc dang tai, cap nhat thdng tin trén Chuyén muc tiép can thong tin; tham muu
UBND huyén ban hanh va thuong xuyén cap nhat Danh muc thong tin phai
duoc cong khai, Danh muc thdng tin c¢éng dan duogc tiép can co diéu kién va
dang tai cong khai Danh muc theo quy dinh.

e) Kién nghi, dé xuat véi Lanh dao Vin phong HDND&UBND huyén vé
cac van dé phat sinh trong qua trinh giai quyét yéu cau cung cap théng tin cho
cong dan; cac truong hop tir chdi cung cap thdng tin theo yéu cau.

h) Vao so6 theo dbi tinh hinh cung cap thdng tin theo yéu cau cua cong
dan; danh gia tinh hinh, két qua thyc hién cung cap théng tin caia UBND huyén.

2. Van phong HDND&UBND huyén cong khai hg tén, chuc vy cia nguoi
lam dau mdi cung Cap thong tin; dia chi, s6 dién thoai, 6 fax, dia chi thu dién twr
dé tiép nhan yéu cau cung cap théng tin tai Chuyén muc vé tiép can thong tin
trén Trang thong tin dién tir cia UBND huyén.

Piéu 34. Trach nhiém cia cdng chicc phu trdch Trang théng tin dién
tir huyén

1. Xay dung va to chirc van hanh Chuy@n muc vé tiép can thdng tin trén
Trang thong tin dién tir caa UBND huyén gém: Danh muc thong tin phai duoc
cong khai; Danh muyc thong tin cong dan dugc tlep can cé dleu kién; thong tin vé
dau méi cung cap thong tin, noi tiép nhan yéu cau cung cap théng tin qua mang
dién tu; thoi gian, lich tlep nhan yéu cau cung cap thdng tin cua cong dan; cac
hudng dan, tai liéu dé hd trg ngudi yéu cau cung cap thong tin, dia chi truy cap
dé tai théng tin (néu co).

2. Phdi hop véi cong chie Vin phong HDND&UBND huyén thyc hign
viéc dang tai, cap nhat thong tin trén chuyén muc vé tiép can thong tin thuoc
Trang thong tin dién tir cia UBND huyén.

Piéu 35. Trach nhiém cia cong chire cac co quan, don vi thugc UBND
huyén

1. Chju trach nhiém vé két qua ra soat, kiém tra tinh bi mat cua théng tin,
phén loai théng tin, bao dam tinh chinh xac cua thong tin truéc khi giri Van
phong HDND&UBND huyén.

2. T chte Iuu trit va chuyén giao thong tin cho don vi minh chu tri tao ra
t6i Van phong HDND&UBND huyén dé cung cap thong tin theo quy dinh cua
Quy ché nay.
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3. Thuc hién viéc t,im Igiém théng tin thu@c pham vi, linh vuc do minh phu
trach hoac tham gia y kién doi véi viéc cung cap thong tin theo dé nghi ciia Van
phong HDND&UBND huyén.

4. Phéi hop v6i Van phong HDND&UBND huyén tra 61 cac phan anh,
kién nghi, khiéu nai, to céo cua cong dan vé viéc cung cap thong tin caa UBND
huyén theo quy dinh cuaa phap luat cé lién quan.

) Chuong V
TO CHUC THUC HIEN

Piéu 36. Trach nhiém thi hanh

Chanh Van phong HDND&UBNDOhuyén, Thﬁ truong cac co quan, don vi
thuoc UBND huyén c¢6 trach nhiém pho bién dén toan thé ce’gn b0, cong chirc,
nguoi lao dong thudc co quan, don vi minh phu trach va t6 chuc thuc hi@n
nghiém tic. Kip thoi bao cao Lanh dao UBND huyén cac kho khan, vudng méc
trong qué trinh t6 churc thuc hién.

Picu 37. Khen thwéng va xir Iy ky luat

1. Can by, cong chuc thuoc UBND huyén c6 thanh tich trong hoat dong
cung cap thong tin dugc Chu tich UBND huyén khen thuong hodc dé nghi co
quan c6 tham quyén khen thudng theo quy dinh cta Luat Thi dua khen thudng.

, 2. Can bo, cobng chﬁ;c thuoc UBND huyén vi pham cac quy dinh tai Quy
ché nay, tuy theo tinh chat mtrc d6 vi pham bi xtr 1y theo quy dinh cua phéap
luat./.



~ Phulyc
CAC BIEU MAU KEM THEO

Mau s6 0la  [Phiéu yéu cau cung cip thong tin cua cong dan

MU s6 01b Ph%é'u y?u ciu cung c.:fip thong tin cta cong dan thong qua to chic,
doan thé, doanh nghiép

Mau s 02 [Phiéu tiép nhan yéu ciu cung cap thong tin

Mau s6 03 [Phiéu giai quyét yéu cau cung cép thong tin

Mau s6 04  [Thong bao gia han yéu ciu cung cap thong tin

Mau s6 05  [Thong béo tir chdi yéu cau cung cap thong tin

Mau s6 06 |[Van ban chip thuan




MaAu so 01a

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cbng dan)

......................................................

7. Muc dich yéu cau cung cip thong
1910 B P

8. Yéu cau cung cap thong tin nay lan tha:

a) Lan dau b) Khac: ........... (ghi 0 sO lan da yéu cau
cung cap thong tin c6 nd1 dung néu trén)

9. SO luong ban in, sao, chup van ban, ho so, tai

A

A

0 Nhén tai noi yéu cu cung cap thong tin

0 Nhan qua buu dién (ghi 10 dia chi



o Fax (ghi 13 sd fax):

0 Hinh thirc khac (ghi
(0

11. Van ban kém theo (trong trudng hop tiép can thong tin c6 diéu kién):...

NGUOI YEU CAU
(Ky, ghi ro ho tén)

! Theo quy dinh cua bo luat dan su vé nguoi dai dién, nguoi gidm ho doi véi ngudi yéu cau
cung cap thong tin 1a ngudi chua thanh nién, ngudi han ché ndng lyc hanh vi dan sy, nguoi
mat nang lyc hanh vi dan su, nguoi c¢6 kho khan trong nhan thire va lam cha hanh vi...

2 Ghi noi cu tra ctia nguoi dai dién/ngudi gidm h.

3 Ghi s6 dién thoai, fax, email ctia nguoi dai dién/giam ho.


https://thuvienphapluat.vn/van-ban/Quyen-dan-su/Bo-luat-dan-su-2015-296215.aspx

MAu s6 01b

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHIEU YEU CAU CUNG CAP THONG TIN 7
(Danh cho cong ddn yéu cdau cung cdp thong tin thong qua to churc, doan thé,

doanh nghiép)
KInh Uiz, oo
1. Tén tb churc, doan thé, doanh
NEHIEP: .. e

..............................

.................................

8. Yéu cau cung cap thong tin nay lan tha:

a) Lan dau b) Khac: ........... (ghi 0 s6 1an da yéu cau
cung cap thong tin c6 ndi1 dung néu trén)

9. SO luong ban in, sao, chup van ban, ho so, tai li¢u:

.................................

A

0 Nhén tai noi yéu cu cung cap thong tin

0 Nhan qua buu dién (ghi 10 dia chi



o Fax (ghi 13 sd fax):

NGUOI YEU CAU®
(Ky, ghi ro ho tén)

! Theo quy dinh ctia Bo ludt dan su vé ngudi dai dién cua to chic, doan thé, doanh nghiép.
2 Ghi s6 dién thoai, fax, email cta nguoi dai dién yéu cau cung cép thong tin.

3 Nguoi dai dién ky, ghi rd ho tén va dong dau cia to chirc, doan thé, doanh nghiép do.


https://thuvienphapluat.vn/van-ban/Quyen-dan-su/Bo-luat-dan-su-2015-296215.aspx

MaAu s6 02

....................................... CONG HOA XA HQI CHU NGHIA VIET NAM
................................... ! DPoc 1ap - Tw do - Hanh phic
Sb:........ [eviiann. vvrennny, NZAY o ee oo ... thdng ... ... nam.........

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN 2

Tén co quan/don vi dau mdi cung cip thong
1915 O P

Tiép nhan Phi€u yéu cau cung cap thong tin ciia Ong/Ba3;

................................................................................................

Vao So theo ddi cung cap thong tin theo yéu cau, Quyén so:.../nam......
So thu tu......

NGUOI TIEP NHAN PHIEU
(Ky va ghi ro ho tén)



! Trudng hop co quan cung cip thong tin phan cong don vi ddu mbi

2 Phiéu tiép nhan yéu cau cung cap thong tin dugc 1ap thanh 2 ban; mot ban luu tai co
quan/don vi ddu mdi cung cAp thong tin, mot ban giao cho ca nhén, t6 chirc yéu cau cung cip
thong tin.

3 Tén cua nguoi dai dién trong truong hop cung cap thong tin cho cong dan thong qua to
chure, doan thé, doanh nghiép.

4 La nhimg van ban kém theo trong truong hop cung cép thong tin c6 diéu kién.



) ] Mau 56 03
....................................... CONG HOA XA HOI CHU NGHIA VIET NAM
................................... Déc lap - Tu do - Hanh phic

Sb:........ [eviiann. vvvennn, NZAY o oo ... thdng ... ... nam.........

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN

..................................................................

Co quan/Pon vi ddu méi cung cap thong tin thong bao vé viéc cung cap thong
tin do Ong/Ba y€u cau nhu sau:

Hinh thitc cung cip thong tin:

...............................................................

Pia diém cung cip thong tin (trong truong hop cung cap thong tin tai tru sd co
quan cung cap thong tin):

..................................................................
......................................................



Ngay cung cap thong
131 0

THU TRUONG CO QUAN/PON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau co quan/don
vi dau méi cung cap théng tin®)

! Truong hop co quan cung cip thong tin phan cong don vi dau moi.

2 Tén ciia nguoi dai dién trong truong hop cung cip thong tin cho cong dan théng qua t6
chure, doan thé, doanh nghiép.

3 Trudng hop don vi ddu mdi cung cap thong tin khong co con diu riéng thi st dung con dau
cua co quan cung cap thong tin.



) ] Mau s6 04
....................................... CONG HOA XA HOI CHU NGHIA VIET NAM
................................... Déc lap - Tu do - Hanh phic

Sb:........ [eviiann. vvrennny, NZAY o ee oo ... thdng ... ... nam.........

THONG BAO
GIA HAN CUNG CAP THONG TIN

Kinh

...................................................

....................................................................................

~

Co quan/Pon vi dau méi cung cap thong tin thong béo vé viéc gia han cung cip
thong tin do Ong/Ba yéu cau vi ly

................................................................................................

THU TRUONG CO QUAN/DON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, déng déau co quan/don vi
ddau moi cung cap théng tin®)



! Trudng hop co quan cung cép thong tin phan cong don vi ddu mbi.

2 Tén ciia nguoi dai dién trong truong hop cung cip thong tin cho cong dan thong qua to
churc, doan thé, doanh nghiép.

3 Truong hop don vi dau mbi cung cap thong tin khong cé con diu riéng thi sir dung con dau
cua co quan cung cap thong tin.



) ] Mau 50 05
....................................... CONG HOA XA HOI CHU NGHIA VIET NAM
................................... Déc lap - Tu do - Hanh phic

Sb:........ [eviiann. vvrennny, NZAY o ee oo ... thdng ... ... nam.........

‘ ' THONG BAO
TU CHOI YEU CAU CUNG CAP THONG TIN

..........................................

CAPNEAY..covveeeena /e Lo @l

Noi cu tra:

....................................................................................

Co quan/Pon vi ddu mdi cung cap thong tin thong bao vé viée tir chdi cung cap
thong tin do Ong/Ba yéu cau vi 1y do

......................................................

................................................................................................

THU TRUONG CO QUAN/PON VI
PAU MOI CUNG CAP THONG TIN
(Ky, ghi ré ho tén, dong dau co quan/don
vi dau méi cung cdp théng tin®)
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! Trudng hop co quan cung cép thong tin phan céng don vi ddu mbi.

2 Tén clia nguoi dai dién trong truong hop cung cip thong tin cho cong dan théng qua to
churc, doan thé, doanh nghiép.

3 Truong hop don vi dau mbi cung cip thong tin khong cé con diu riéng thi sir dung con dau
cua co quan cung cap thong tin.



Maiu s6 06

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

........... , ngay....thang.....nam... ...
VAN BAN CHAP THUAN !
Tén toi la:

La chu so hitu bi mat kinh doanh/La chu s& hitu thong tin lién quan dén bi mat
doi song riéng tu, bi mat cd nhan/La thanh vién cta gia dinh c6 thong tin lién
quan tai van ban/ho so/tai lidu:.........

]?ong y dé

Noi cu

.................................................

Puoc ti€p can thoOng tin.............oooiiii i tal van
ban/ho so/tai liéu néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xdc nhdn chit ky cua nguoi chdp thugn) (Ky va ghi ro ho tén)
Ghi chu:

1. Truong hop van ban chép thuan cua to chuc, doanh nghiép thi nguoi dai dién ky, dong dau
ctia t6 chirc, doanh nghiép d6 ma khong can xac nhan ciia Uy ban nhan dan cap xa.



2

2. Co quan cung cap thong tin c6 thé tach thanh 03 mAu van ban chap thuan twong ting voi
ting trudng hop tiép can thong tin co diéu kién.

! Danh cho truong hop tiép can théng tin ¢6 diéu kién theo quy dinh tai Diéu 7 Luat tiép cin thong tin.



https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-tiep-can-thong-tin-2016-280116.aspx
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